WARD AND DEPARTMENT HANDBACK CERTIFICATE CERTIFICATE — ESTATES FILE

The area cleaned, validated, alarms restored, keys returned — the matron's signature that the department has its space back KD-HTM-HB-008 Rev A0

A ward is handed back once, and everything the‘works touched is proveddefore it happens: the medical gases tested and released by the Quality Controller (HTM
02-01 Part B), the ventilation shown to be atts validated regime (HTM|03-01 Part B), the water flushed and sampled (HTM 04-01 Part B), the electrical work certificated
(HTM 06-02, BS 7671:2018+A4:2026), the detectors unbaggedrand tested (HTM 05-03 Part By/BS 5839-1:2025), the compartment line closed, the hoarding down, the
builder's clean followed by the organisation's clinical ciean and the IPC inspection. Each of those has its own record; this certificate is the index of them and the four
signatures — estates, infection control, fire, and the matron or department manager — that put patients back in the room. The hand-back of a single permit is
KD-SYS-HB-016; the contractor's own site demobilisation is KD-SITE-DM-034.

1 IDENTIFICATION

PROJECT / WORKS REF PREMISES DATE CERTIFICATE NO. ESTATES PROJECT MANAGER

WARD / DEPARTMENT HANDED BACK THE WORKS MATRON / DEPARTMENT MANAGER

2 ESTATES RECORDS CLOSED — ENTER THE REFERENCE AND THE STATUS OF EACH; "N/A" IS AN ANSWER

RECORD REFERENCE STATUS — CLOSED / OPEN CONFIRMED BY / DATE

3 THE AREA — TICK WHEN DONE

Hoarding and temporary enclosures removed only after the IPC team's inspection; ceiling tiles replaced; penetrations sealed and labelled
Builder's clean complete, then the organisation's clinical clean by its domestic team, thenthe IPC inspection and release

Furniture, equipment and consumables reinstated; curtains and blinds rehung; signage restored

Nurse call, bedhead services, pendants and patient controls tested with the ward (KD-QA-MG-004)

Medical gas terminal units labelled IN USE; cylinders recovered; alarm panel normal

Fire alarm, BMS, access control, lighting and emergency lighting restored and tested; temporary signage removed

Keys, fobs and access codes returned and the key register closed (KD-SITE-KA-020); codes changed where the contractor held them
Contractor's materials, plant and waste removed; the route cleaned

As-built drawings, test certificates, and operating and maintenance information handed over — index below

O O

Department staff shown any change to the area: new isolation points, valves, controls, alarms
Information handed over:

INFORMATION HANDED OVER HANDED TO
4 OUTSTANDING ITEMS AGREED WITH THE DEPARTMENT
DEFECT / OUTSTANDING ITEM OWNER BY (DATE) AGREED — DEPT INITIALS
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replace the appointment.
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WARD AND DEPARTMENT HANDBACK CERTIFICATE CERTIFICATE — ESTATES FILE

continued KD-HTM-HB-008 Rev A0

BY (DATE) DEPT INITIALS

5 HANDBACK

The records in section 2 are closed or the open items are listed in section 4; the‘area is clean, its systems are restored and tested, and it is fit to receive patients.

Estates — the systems are restored and the records are closed:
ESTATES PROJECT MANAGER / AUTHORISED PERSON SIGNATURE DATE TIME

Infection prevention and control — the area has been cleaned and inspected and is released:
INFECTION PREVENTION AND CONTROL SIGNATURE DATE TIME

Fire safety — compartmentation, detection and escape routes are restored:
FIRE SAFETY-ADVISER SIGNATURE DATE TIME

Department — | accept the area back into clinical use, with the outstanding items in section 4:
MATRON / DEPARTMENT MANAGER SIGNATURE DATE TIME

R REVISION HISTORY

Every revision of this document, and every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check
kubitdocs.com for the current one before use.

Rev Date Class What changed Authorised by

DO 2026-09-02 first-issue First issue. — not yet approved —

AO 2026-09-02 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is Author — director, UK
removed. No independent third-party review has been carried out. principal contractor, SMSTS.

Not an independent review.

Class: first-issue - material (the law, a control, a field or the scope changed — past buyers are notified) - editorial (wotding or layout only) - review (checked, nothing
changed) - withdrawal. Revision prefix D = draft, not approved and\not for sale; A = approved for issue by the person named, on the date shown.
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