
VISITOR REGISTER AND BRIEFING ACKNOWLEDGEMENT
Visitors signed in, briefed, escorted and signed out

REGISTER — RETAIN ON SITE
KD-SITE-VR-002  Rev A0

KD-SITE-VR-002 | Rev A0 | Issued 2026-09-01 | Effective 2026-09-01 | Next review 2027-09-01
Approved for issue by: Author — director, UK principal contractor, SMSTS. Not an independent review.
TEMPLATE ONLY. Adapt the headings and the retention period to your site and your contract; a record evidences what a competent person did and does not replace the doing of it.
Basis: CDM 2015 regs 13 and 15; Regulatory Reform (Fire Safety) Order 2005.
Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.

Page 1

A visitor is anyone who is not inducted to work here: the client, a designer, a delivery driver who leaves the cab, an inspector. They get the short briefing printed below, an escort, and a signature in and out — the briefing and the escort are the
visitor's induction, which is how the site rule "no induction, no entry" is met. A visitor who will do any work is not a visitor — they are inducted.

1   SITE AND DAY

PROJECT / SITE REF SITE DATE REGISTER KEPT BY

2   THE VISITOR BRIEFING — READ TO EVERY VISITOR, OR BY THEM, BEFORE THEY PASS THE GATE

You are a visitor: you stay with your escort and do not enter the works area without them.

PPE: hard hat, hi-vis and safety footwear beyond this point; eye protection and gloves where your escort says so.

Fire: on the alarm, leave by the route your escort shows you and go to the muster point named on the emergency board.

Do not touch plant, tools, materials or services; do not use phones or cameras where signs prohibit them.

Report anything you see that worries you to your escort; tell them of any condition that affects your safety here.

3   REGISTER — ONE LINE PER VISIT

VISITOR NAME (PRINT) COMPANY VISITING / REASON ESCORT VEHICLE REG IN OUT SIGNATURE — BRIEFING READ AND UNDERSTO…
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VISITOR NAME (PRINT) COMPANY VISITING / REASON ESCORT VEHICLE REG IN OUT SIGNATURE — BRIEFING READ AND UNDERSTO…

R   REVISION HISTORY

Every revision of this document, and every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check kubitdocs.com for the current one before use.

Rev Date Class What changed Authorised by

D0 2026-09-01 first-issue First issue. — not yet approved —

A0 2026-09-01 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is removed. No independent third-party review has been carried out. Author — director, UK
principal contractor, SMSTS.
Not an independent review.

Class: first-issue · material (the law, a control, a field or the scope changed — past buyers are notified) · editorial (wording or layout only) · review (checked, nothing changed) · withdrawal. Revision prefix D = draft, not approved and not for sale; A =
approved for issue by the person named, on the date shown.
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