
TRAINING AND COMPETENCE MATRIX
Cards, tickets and training against the people on site, with expiry dates

REGISTER — RETAIN ON SITE
KD-SITE-TC-004  Rev A0

KD-SITE-TC-004 | Rev A0 | Issued 2026-09-01 | Effective 2026-09-01 | Next review 2027-09-01
Approved for issue by: Author — director, UK principal contractor, SMSTS. Not an independent review.
TEMPLATE ONLY. Adapt the headings and the retention period to your site and your contract; a record evidences what a competent person did and does not replace the doing of it.
Basis: CDM 2015 regs 13 and 15; CDM 2015 reg 8.
Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.

Page 1

CDM 2015 reg 8: everyone appointed to work has the skills, knowledge, training and experience for it. The matrix is where the site shows it checked — card and ticket numbers seen, not copied from a form, with expiry dates so the check does not
expire silently. Column headings are examples; change them to the tickets this site actually needs. Who may issue and accept permits is the authorisation scope matrix (KD-SYS-SM-020), not this sheet.

1   SITE

PROJECT / SITE REF SITE DATE MATRIX KEPT BY

2   MATRIX — ONE LINE PER PERSON; ENTER THE EXPIRY DATE, OR "N/A"

NAME EMPLOYER CSCS / CPCS / CIS… SMSTS / SSSTS FIRST AID WORK AT HEIGHT / IPAF… PLANT TICKETS ASBESTOS AWARE… OTHER (FIRE MARSHAL, CONFIN… EVIDENCE SEEN BY / DA…
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R   REVISION HISTORY

Every revision of this document, and every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check kubitdocs.com for the current one before use.

Rev Date Class What changed Authorised by

D0 2026-09-01 first-issue First issue. — not yet approved —

A0 2026-09-01 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is removed. No independent third-party review has been carried out. Author — director, UK
principal contractor, SMSTS.
Not an independent review.

Class: first-issue · material (the law, a control, a field or the scope changed — past buyers are notified) · editorial (wording or layout only) · review (checked, nothing changed) · withdrawal. Revision prefix D = draft, not approved and not for sale; A =
approved for issue by the person named, on the date shown.
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