SITE SIGNING-IN AND ATTENDANCE REGISTER REGISTER — RETAIN ON SITE

Everyone on site, every day — in, out, employer, inducted KD-SITE-SI-001 Rev A0

CDM 2015 reg 13: the principal contractor controls who is on site. The signing-in sheet is that control on paper — and at an evacuation it is the roll call, which is why it stays at the entrance and everyone signs OUT as well as in. Nobody signs.in
who has not been inducted; the in@uction register (KD-SITE-IR-003) is the check.

1 SITE AND DAY

PROJECT / SITE REF SITE DATE SHEET KEPT BY
2 SIGNING-IN — ONE LINE PER PERSON, IN AND OUT

NAME (PRINT) EMPLOYER / TRADE INDUCTED? (Y / DATE... TIME IN SIGNATURE IN TIME OUT SIGNATURE OUT NOTE (VISITOR / FIRST DAY / LEFT EARL...

KD-SITE-SI-001|'Rev A0 | Issued 2026-09-01 | Effective 2026-09-01 | Next review 2027-09-01 Page 1
Approved fordssue by: Author — director, UK principal contractor, SMSTS. Not an independent review.

TEMPLATE ONLY. Adapt the headings and the retention period to your site and your contract; a record evidences what a competent person did and does not replace the doing of it.

Basis::CDM 2015 regs 134and 15; Regulatory Reform (Fire Safety) Order 2005.

Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.



SITE SIGNING-IN AND ATTENDANCE REGISTER REGISTER — RETAIN ON SITE

continued KD-SITE-SI-001 Rev A0

NAME (PRIN EMPLOYER / TRADE ? TIME IN SIGNATURE IN SIGNATURE NOTE (VISITOR / FIRST DAY / LEFT EARL...

3 END OF DAY

TOTAL ON SITE TODAY ANYONE NOT SIGNED OUT, AND WHY CHECKED BY

R REVISION HISTORY

Every revision of this document, and .every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check kubitdocs.com for the current one before use.

Rev Date Class What changed Authorised by
DO 2026-09-01 first-issue First issue. — not yet approved —
A0 2026-09-01 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is removed. No independent third-party review has been carried out. Author — director, UK

principal contractor, SMSTS.
Not an independent review.

Classt first-issue - material (the law, a control, a field or the scope changed — past buyers are notified). editorial (wording or layeut only) : review (checked, nothing changed) - withdrawal. Revision prefix D = draft, not approved and not for sale; A =
approved for issue by the person named, on the date shown.

KD-SITE-SI-001|'Rev A0 | Issued 2026-09-01 | Effective 2026-09-01 | Next review 2027-09-01 Page 2
Approved fordssue by: Author — director, UK principal contractor, SMSTS. Not an independent review.

TEMPLATE ONLY. Adapt the headings and the retention period to your site and your contract; a record evidences what a competent person did and does not replace the doing of it.

Basis::CDM 2015 regs 134and 15; Regulatory Reform (Fire Safety) Order 2005.

Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.
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