PRACTICAL COMPLETION INSPECTION CHECKLIST CHECKLIST — PROJECT FILE

The contractor's own walk before practical completion is offered KD-HO-PC-001 Rev AO

Practical completion is whatever your contract défines itto be — usually that the works are complete but for minor items that do not stop the building being used for its
purpose, with the documents the contract names delivered. This is the ‘contractor's own walk before that is offered, so the contract administrator's inspection finds a
building and not a list. The room-by-room snag list is KD-QA-€0-004 and the client's walk is KD-QA-C@-005; this sheet is the decision to offer completion, and the
check that the certificates and the handover documenits are ready to go with it.

1 THE PROJECT

PROJECT REF BUILDING / SITE DATE COMPLETION DATE OFFERED WALKED BY

THE TEST YOUR CONTRACT SETS CONTRACT ADMINISTRATOR

2 THE BUILDING — WALKED AREA BY AREA; ANYTHING NOT COMPLETE GOES TO SECTION 5

AREA / FLOOR / ROOM GROUP COMPLETE? SNAGS CLEANED SERVICES LIVE WALKED BY / DATE

3 STATUTORY AND THIRD-PARTY CERTIFICATES — IN HAND BEFORE COMPLETION IS OFFERED

Notice of completion given to building control under the Building Regulations 2010 and the completion certificate (or the approver's final certificate)
requested; every outstanding condition of the approval answered in writing

Notice given to building control under the Building Regulations 2010 that the fixed building services have been commissioned in accordance with the
approved procedure; for dwellings, the ventilation air-flow and air-pressure test results within.the time'the Regulations set

Electrical Installation Certificate with schedules issued to BS 7671:2018+A4:2026 — KD-HO-CE-005 signed
Mechanical, ventilation and water systems commissioned and witnessed — KD-HO-CM-006 signed; chlorination certificate and water samples clear

Fire and life-safety systems certificated, cause and effect witnessed, fire safety information ready for the responsible person under the Regulatory
Reform (Fire Safety) Order 2005 — KD-HO-FS-007 signed

Gas installation certificated by a registered installer; lift test certificate and declaration of conformity received (KD-QA-LV-003)

Health and safety file compiled (KD-CDM-HF-004) and ready to pass to the client under CDM 2015 reg 12(10); as-built drawings received from every
trade

Higher-risk building only: the completion certificate application to the Building Safety Regulator lodged, and the golden thread information ready to hand
to the accountable person under the Building Safety Act 2022 and the Higher-Risk Buildings (Keeping and Provision of Information etc.) (England)
Regulations 2024

O 0O U4 Oodd O

Planning conditions discharged where discharge was a condition of occupation; energy performance certificate lodged

4 HANDOVER DOCUMENTS — READY ON THE DAY

[] 0&M manual complete (KD-HO-OM-003) [] Keys, fobs and codes scheduled (KD-HO-HC-002)

|:| Building user guide (KD-HO-BU-004) |:| Meter readings arranged (KD-HO-MR-009)

|:| Warranty and certificate register (KD-HO-WR-010) |:| Outstanding works schedule agreed (KD-HO-OW-011)

|:| Training sessions booked (KD-HO-TR-008) |:| Final clean and pest control done (KD-QA-CO-007)
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Approved for issue by: Author — director, UK principal contractor, SMSTS. Not@an independent review.

TEMPLATE ONLY. Adapt the headings to your building and your contract;practical completion is whatever your contract defines it to be, and.its certificate is the contract
administrator's, not this sheet. A record evidences what was handed over and does not replace the commissioning, the testing or the Certificates it lists.

Basis: Building Regulations 2010; Regulatory Reform (Fire Safety) Qrder 2005; CDM 2015 reg 12(10); Building Safety Act 2022 and the-Higher-Risk Buildings (Keeping
and Provision of Information etc.) (England) Regulations 2024.

Check the current revision at kubitdocs.com before use. Printéd copies are uncontrolled.



PRACTICAL COMPLETION INSPECTION CHECKLIST CHECKLIST — PROJECT FILE

continued KD-HO-PC-001 Rev A0

5 COMPLETE — AND WHETHER IT STOPS COMPLETION BEING OFFERED

ITEM AND LO 10 STOPS PC? WHY / WHAT IS NEEDED DONE BY (DATE)

6 DECISION

|:| OFFER — the building meets the test in section 1; the letter offering completion goes today with the documents in section 4
|:| NOT YET — the items marked Y in section 5 are fixed first; re-walk on the date below

RE-WALK.ON OFFER LETTER REF / DATE CONTRACT ADMINISTRATOR'S INSPECTION

7 SIGNATURES

Site manager:
PRINTED'NAME ROLE COMPANY SIGNATURE DATE TIME

Contracts manager / director:
PRINTED NAME ROLE COMPANY SIGNATURE DATE TIME

R REVISION HISTORY

Every revision of this document, and every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check
kubitdocs.com for the current one before use.

Rev Date Class What changed rised by

DO 2026-09-02 first-issue First issue. — not yet approved —

A0 2026-09-02 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is Author — director, UK
removed. No independent third-party review has been carried out. principal contractor, SMSTS.

Not an independent review.

Class: first-issue - material (the law,a control, a field or the scope changed — past buyers‘are notified) - editorial (wording or layout only) - review (checked, nothing
changed) - withdrawal. Revision prefix D = draft,/not approved and not for saleyA = appfoved for issue by the person named, on the date shown.
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