METER READINGS, UTILITIES AND SERVICES HANDOVER RECORD RECORD — BOTH PARTIES

Every meter read and witnessed on the day, and every account transferred KD-HO-MR-009 Rev A0

No regulation requires this sheet; the contract does, andthe argumentin six months over who used the gas in'the drying-out period is settled by it. Every meter is read
and photographed on handover day with both parties present, every acecount in the contractor's name.is closed or transferred with a date, and the state of the temporary
supplies is written down. The Building Regulations 2010 require:the owner to be given the information needed so that the building uses no more fuel and power than is
reasonable, which Approved Document L saysi.includes the meters and what they serve; the'meter/schedule here goes into the O&M (KD-HO-OM-003) for that.

1 HANDOVER DAY

PROJECT REF BUILDING / SITE DATE TIME READ BY
WITNESSED FOR THE CLIENT BY PHOTOGRAPHS

2 METER READINGS — EVERY METER, INCLUDING SUB-METERS

UTILITY METER ID LOCATION WHAT IT SERVES READING UNITS READ BY WITNESS

3 ACCOUNTS — FROM THE CONTRACTOR'S NAME TO THE CLIENT'S

UTILITY SUPPLIER ACCOUNT NO. CLOSED ON CLIENT'S SUPPLIER FROM CONFIRMED

4 SUPPLIES AND SERVICES AT HANDOVER

Temporary site supplies disconnected and the temporary meters removed; the builder's accounts closed with final readings above
Permanent supplies energised, the'main isolation points shown to the client and on KD-HO-BU-004

Water: stopcock location shown; the supply left on; the drain-down and frost precautions explained where the building will stand empty
Gas: emergency control valve location shown; the supply left on or off as agreed and written here

Telecoms and data: incoming lines and the demarcation point identified; the account holder named

NN

Sub-meter schedule — what each serves — lodged in the O&M

5 NOTES

NOTES

KD-HO-MR-009 | Rev A0 | Issued 2026-09-02 | Effective 2026-09-02 | Next review 2027-09-02 Page 1
Approved for issue by: Author — director, UK principal contractor, SMSTS. Not@an independent review.

TEMPLATE ONLY. Adapt the headings to your building and your contract;practical completion is whatever your contract defines it to be, and.its certificate is the contract

administrator's, not this sheet. A record evidences what was handed over and does not replace the commissioning, the testing or the Certificates it lists.

Basis: Building Regulations 2010; Approved Document L.

Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.



METER READINGS, UTILITIES AND SERVICES HANDOVER RECORD RECORD — BOTH PARTIES
continued KD-HO-MR-009 Rev A0

6 SIGNATURES

Contractor:
PRINTED NAME ROLE COMPANY SIGNATURE DATE TIME

Client's representative — readings witnessed:
PRINTED NAME ROLE COMPANY SIGNATURE DATE TIME

R REVISION HISTORY

Every revision of this document, and every review that found nothing to change. The revision on the front of this sheet is the one you are holding — check
kubitdocs.com for the current one before use.

Rev Date Class What changed horised by

DO 2026-09-02 first-issue First issue. — not yet approved —

A0 2026-09-02 review Approved for issue by the author. Content unchanged from the reviewed draft; the draft status strip is Author — director, UK
removed. No independent third-party review has been carried out. principal contractor, SMSTS.

Not an independent review.

Class: first-issue - material (the law, a control, a field or the scope changed — past buyers are natified) - editorial (wording or layout only) - review (checked, nothing
changed) - withdrawal, Revision prefix D = draft, not approved and not for sale; A = approved for issue by the person named, on the date shown.

KD-HO-MR-009 | Rev A0 | Issued 2026-09-02 | Effective 2026-09-02 | Next review 2027-09-02 Page 2
Approved for issue by: Author — director, UK principal contractor, SMSTS. Not@an independent review.

TEMPLATE ONLY. Adapt the headings to your building and your contract;practical completion is whatever your contract defines it to be, and.its certificate is the contract

administrator's, not this sheet. A record evidences what was handed over and does not replace the commissioning, the testing or the Certificates it lists.

Basis: Building Regulations 2010; Approved Document L.

Check the current revision at kubitdocs.com before use. Printed copies are uncontrolled.
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